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MOJIOKEHHUE O BUBJIMOTEKE
B MKOY AHT'APCKOM LWIKOJIE
(¢ yuérom tpeboBanuit ®I'OC HOO u O00)

1. OO61ume noIoKeHus

1.1. Hacrosuee nonoxeHue pa3paboTaHo Ha OCHOBaHMM Ipuka3za oT 1 maprta 2004 1. Ne 936 «O
peaym3anuu pemeHus kowiernn Munuctepersa obpasoBanus Poccun ot 10.02.2004 1. Ne 2/2 «O6
OCHOBHBIX HAIIPABJICHUSAX COBEPIICHCTBOBAHUS NEATEILHOCTH OUOIMOTEKH YUpeKIeHUIl 0O0IIero
obOpazoBanusi P®d», I[lonoxenue pa3paboTaHO B COOTBETCTBUU C ['paxaaHCKUM KOIEKCOM
Poccutiickoit @eneparuun, enepanbabiM 3akoHoM «O06 oOpa3zoBanun B Poccuiickoit denepanun» u
OenepanbHbiM  3akoHOM «O OubnuoTeuHoMm geney», llpuMepHbIM MOJOXKEHUEM O OuOIUMOTEKe
00pa3oBaTeNbHOTO YUPEXKACHHS, YTBEpKIeHHOM MunoOpHayku, denepaibHbIM 3aKOHOM OT 25
utonist 2002r. Ne 114-®3 «O npoTHBOAEHCTBUU IKCTPEMHUCTCKON JiesTenbHOCTH» U Ne 436 OC ot 29
nexadpst 2010 roga «O 3amurte aeredt or wHGOPMAIUU, NTPUUUHSIONIMN Bped U Pa3BUTHION.
Hacrosimee monoxenue pazpadorano B coorBerctuu ¢ ®I'OC HOO U O0O, CanlluH, YcraBom
IITKOJTBI.

1.2. bubnuoteka obecreuynBaeT MpaBa YYaCTHUKOB 0O0pa30BaTEIBHOTO TMpollecca Ha OecIuiaTHOe
10JIb30BaHKUE OMOIMOTEYHO-UH(OPMALIMOHHBIMU PECYPCaMHU.

1.3. OGecrnieueHHOCTb OMONMOTEKH Y4EOHBIMH, METOAMYECKUMHM U CHPAaBOYHBIMU JIOKYMEHTaMHU
YUUTBIBACTCS TIPH JIMIIEH3UPOBAHUH 001Ie00pa30BaTEIBHOTO YUPEKICHNUS.

1.4. Llenn 6UGIMOTEKH COOTHOCSTCA C LIETSIMH 00pPa30BaTEIBHOTO YUPEKACHUS:

MpHOOIICHNE YHTATeNell K XYIOKECTBEHHBIM TPAIUIMSAM M BHEIPEHHE HOBBIX (OPM KYIBTYPHO-
JIOCYTOBOH  JIeITENbHOCTH; YCOBEPIICHCTBOBAHHE JCUCTBYIOLIEH cHCTEMbl HMH()OPMUPOBAHUS
nmojib30BaTeeid  OMONMMOTEKW;  TMEeNarormyeckoe  MPOCBEIIEHHE  pOIUTeNed  (3aKOHHBIX
NpeJCTaBUTeNe), pa3BUTHE CBs3ed CceMbM M  IIKOJIBHOM  OMOIMOTEKH; (OpMHpOBAHUE
MH(OPMALIMOHHONW  KYJIbTYphl ~ JIMYHOCTH  LIKOJIBHUKOB; cOOp, HakoruieHue, o0OpaboTka,
cucTeMaTHh3alus TeNarornyeckoil nHdopManuu U JOBEJICHHE €€ J0 MOJb30BaTelel; OKa3zaHHe
TTOMOIIIN B IESATEIIFHOCTH YYAIIMXCS M YUUTEJIeH MPH peatn3anuy 00pa3oBaTeIbHBIX TPOEKTOB.

1.5. bubnuoTteka pyKOBOJICTBYETCSI B CBOEH JAEATENbHOCTH (hefepalibHbIMU 3aKOHAMM, yKa3aMH U
pacniopspkenusmu [Ipesunenra PO, nocranoBineHusMu n pacnopsbkeHusmu lIpaButensctBa PO n
UCTIOJHUTENBHBIX OPraHoB CyOBekTOB P®, pemieHUs MM COOTBETCTBYIOIIETO OpraHa YIpaBICHHS
oOpa3oBaHmeM, Y CTaBOM 00IIe00pa30BaTeILHOTO yUpexKaeHHs, HacToAmuM [lonoxenuem.

1.6. JearenbHOCTh OHMOJIMOTEKHM OCHOBBIBA€TCS Ha MPHUHLMIAX JEMOKPaTHH, TyMaHH3Ma,
00IIeJOCTYITHOCTH, MTPUOPUTETA OOIICUEITIOBEYECKUX IIEHHOCTEH, TPakIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHS JIMYHOCTH.



1.7. Tlopsnok 1mosib30BaHMsI MCTOYHUKAMH MH(OpMAIMK, IepeYeHb OCHOBHBIX YCIYT M YCIOBHUS UX
npeaocTaBiieHust onpenenstores [lomoxxernem o 6ubIMoTeke 00Ie00pa30BaTEILHOTO YUPEIKICHUS
u [IpaBunamu monb30BaHus OMOIUOTEKOM.

1.8. OOpa3zoBareiapbHOE YUYPESKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTh M KauyeCTBO
O6uOIMOTEeYHO-MH(POMAIIMOHHOTO 00CTYKMBAaHUSI OUOINOTEKH.

1.9. Opranuzamusi oOCITyXHBaHUS YYaCTHHUKOB OOpa3oBaTENBHOrO Mpollecca MPOU3BOAUTCS B
COOTBETCTBHUHM C TIPAaBWJIAMH TEXHUKH O€30MacCHOCTH U TPOTUBONOXKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHEIE 3a1auu

2.1. ObecnieueHne yyacTHHKaM 0Opa30oBaTeNbHOTO Mpolecca - OOydYaroIIUMCs, MeAarornyecKum
paboTHUKAM, POTUTENISIM OOYYArOIIUXCS - JOCTyNa K MH(pOpMamuu, 3HAHHUIM, HICSIM, KYIbTYPHBIM
LEHHOCTSIM MOCPEACTBOM UCIOJIb30BaHUS 610IMO0TeYHO-NH(OPMATTOHHBIX pecypcoB
00111e00pa30BaTEIHLHOTO YUPEKJACHUS HA PA3TUIHBIX HOCUTENSIX: OyMa)KHOM (KHIDKHBIN (OHI, HOH/T
MEePUOJNYECKUX H3/1aHui); UU(DPOBOM M MHBIX HOCHUTEISX MPU YCIOBUU KOMIIBIOTEpU3ALUU
OMOTMOTEKH.

2.2. BocnutaHue KyJIbTYpHOTO M TPaKJAHCKOTO CAaMOCO3HAHHS, TOMOIIb B COLMATH3AINH
00y4aroIerocsi, pa3BUTHH €ro TBOPYECKOTO TTOTEHIIHAA.

2.3. ®opMHUpOBaHUE HABHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIb30BATENs: OOYUEHHE IOHUCKY,
0TOOPY ¥ KPUTHUYECKOW OlIEHKE MH(POPMALIMU B cOOTBETCTBUU C TpeboBanusimMu ®I'OC.

2.4. CoBepllEeHCTBOBAHHE MPEAOCTABISIEMbIX OUONIMOTEKOM YCIYr Ha OCHOBE BHEAPEHHUS HOBBIX
MH()OPMAMOHHBIX TEXHOJIOTUHA M KOMIBIOTEPHU3ANNHA OUOIMOTECYHO-MH(POPMAITMOHHBIX MPOIIECCOB,
¢dbopmupoBanre KOM(MpOPTHOI OMOIMOTEUHOM Cpe/Ibl MPU YCIOBUH KOMITBIOTEPU3ALUN OUOIHOTEKH.
2.5. llonmonnenne u coxpaHeHue (OHIOB OUOTUOTEKHM Y4eOHO-METOJAMYECKUMHU TOCOOUIMH,
OTBEYArOIIMM TpeboBaHusIM peanu3anuu HoBeix ®I'OC HOO U OOO.

3. OcHoBHbBIE QYHKIIUU

Jlnist peasin3aliuy OCHOBHBIX 337124 OMOIMOTeKa:

3.1. ®opmupyet GpoH1 6MOINOTEUHO-UH(OPMALIMOHHBIX PECYPCOB LIKOJIBI.

- KOMIUIEKTYET YHUBEpCAIbHBINA (OH] Y4eOHBIMH, XyJOKECTBEHHBIMU, HAYYHBIMH, CIIPABOUHBIMH,
MeJarornyecCKuMU U Hay4HO-TIOMYJIIPHBIMUA JOKYMEHTaMHU Ha OyMa)KHBIX U AJIEKTPOHHBIX HOCUTEIAX
uH(pOpMaINH;

- monofiHAeT (QoHa MHPOPMAIMOHHBIMUA pecypcamu ceTu WHTepHeT, 0azamu M OaHKaMH JaHHBIX
APYIUX YYPEKIACHUN U OpraHu3aluii;

- OCYIIECTBIIIET pa3MelleHNe, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB OMOJIMOTEKH.

3.2. OpranusyeT M BeAET CIpPaBOYHO-OMOMMOrpaduyeckuil ammapar: KaTajloru, TeMaTH4YecKHue
KapTOYKH, JIEKTPOHHBII KaTaJor;

- pa3pabatbIBaeT peKoOMeHaaTenbHbIe Oubarorpadguueckue mocoous (COUCKU, 0030pbl, YKazaTenu H
T. 1.);

- obecnieunBaeT HH(GOPMHUPOBAHKE TOTIb30BaTENEH 00 MH(OPMAIIMOHHON MPOTYKIINH;

- B JIeATEIbHOCTh OMOIMOTEKH BHOCUTCS 3alPeT Ha PaclpoCcTpaHeHHs] HHPOPMAIK 3KCTPEMHUCTCKOM
HaMpaBJIEHHOCTH U MHOU WH(OPMAIIMU HETaTUBHO BIUSIONIEH HA HECOBEPIICHHOIETHHX.

3.3. OcymectBiser muddepeHIupoBaHHOe OUOIMOTEYHO-MHPOPMAIIMOHHOE  OOCITy)KHBaHUE
o0OyJaronuxcs:

- MpeAocTaBiIsieT MHPOPMAIIMOHHBIE PECypChl Ha Pa3jMYHbIX HOCHTENSX Ha OCHOBE M3YyUEHHUS HUX
MHTEPECOB U NH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3/1a€T YCJIOBHS JJIs peau3alii CaMOCTOSITEIbHOCTH B 00y4eHUH, TO3HABATENIbHOM, TBOPUYECKOM
NESITENIHOCTH;

- opraHusyeT OOy4eHHE HaBbIKaM HE3aBHUCHUMOTO OHMOIMOTEYHOro IMOb30BaTesss WH(opMaIuu,
COZICMCTBYET MHTETpallud KOMIUIEKCA 3HAHMWA, YMEHHH M HaBBIKOB pabOThl C KHUTOH U
uHpopManue;

- OKa3pIBaeT MHGOPMALMOHHYIO MOJAEPKKY B PpEIICHUM 3a7ad, BO3HUKAIOMIMX B IPOIECCe HX
yueOHOI1, caM000pa30BaTEIbHOM U T0CYTOBOW AEATEIbHOCTH;



- OpraHu3yeT MacCOBBIE MEPOINPHUATHS, OPUCHTHUPOBAHHBIC HA PA3BUTHE OOIIEH M YHTATEIHCKOU
KYJIbTYypbl JIMYHOCTH, OKAa3bIBACT COJICHCTBHE TIPH OPTraHWU3allMM BHEYPOUYHOH JEeSTEITHHOCTH,
opranuzyeMoit B ycioBusax peanmuzaiun  ®I'OC HOO UM OOO, comeicTByeT pa3BUTHIO
KPUTHYECKOTO MBITILICHHS,

- COJEHCTBYET WIEHAM TMEJarormueckoro KOJUICKTUBA H aJAMHHHCTPAIMH YUPESKICHUS B
opraHu3aIu 00pa3oBaTEIILHOTO MPOIecca U JOCyra 00yJYaroIuXcsl.

3.4. OcymecTBiseT OMOIMOTEUHO-HHPOPMAITIOHHOE 00CTYKUBaHUE TIEIarOTUIECKIX PAOOTHHKOB:

- YIIOBJIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00yUYECHHEM, BOCITUTAHUEM H 3[[0POBbEM JICTEH;

- YIOBJIETBOPSIET 3aIIPOCHI B 0OJIACTH MEarOrMUeCKUX MHHOBAIIMN ¥ HOBBIX TEXHOJIOTHIA,
COJCHCTBYET TPO(PECCHOHATBHON KOMIICTCHIMH, TOBBIIICHAIO KBalH(PHUKALNK, MPOBEIACHUIO
aTTecTaluu;

- OCYIIECTBIISICT TeKyIlee HPOPMHUPOBaHUE (IHH UHPOPMAIIUHU, 0030PbI HOBBIX

NOCTYIUICHUH U IyOIuKanuii);

- crocOoOCTBYET MPOBEICHHUIO 3aHATUH 110 POPMHUPOBAHUIO HHPOPMAITMOHHOW KYJIBTYPHI.

3.5. OcymectBiser auddepeHmpoBanHoe OHOTMOTEYHO-UH(OPMAIMOHHOE  OOCITY)KHBaHHE
poauTesnei 00yJaroInuXxcs:

- YZOBJIETBOPSIET 3alIPOCHI OJIb30BaTeNel U HMHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX B ONOINOTEKY, B
TOM uucie crocooctByomux peainuzanun GI'OC HOO 1 O0O0;

- KOHCYJIbTHUPYET IO BOIPOCAM yUeOHBIX W3IaHUM JJIs1 OO yUarOIINXCA.

4. Opranu3zaius AesITeIbHOCTH OMOINOTEKN

4.1. Hannure yKOMIIEKTOBAaHHOM OMOJIMOTEKH B Ha4alibHOM 11Koute, peanusytomieit @I'OC.

4.2. CtpykTypa 6ubaroTekn: a0OHEMEHT U YMTAIbHBIN 3aJ1, XPAHUIIHUIIE YUCOHUKOB.

4.3. bubnuoTeYHO-MHPOPMAIIMOHHOE OOCITY)KHBAaHHE OCYIIECTBISCTCSI B OCHOBE OHMOIHOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C y4E€OHBIM M BOCIUTATENbHBIM IJIAHOM IIKOJBI,
porpaMMaMHu, MPOEKTAaMH U TUITAHOM PabOThI OMOIHOTEKH.

4.6. B nensix obecniedyeHus MOJEpHU3ANN OUOIMOTEKH B YCIOBUSAX WH(GOpMaTH3alluu 00pa3oBaHus,
nepexoga Ha HoBele @OI'OCel w B mpenenax CpeacTB, BBIACTSAEMBIX — YUPEIUTEISIMHU,
o0mieo0pa3oBarenbHOE yUpeKIeHHe 00ecredynBaeT OnOIMOTeKY:

- TapaHTUPOBAaHHBIM  (DUHAHCHUPOBAHMEM KOMIUJIEKTOBAHHUS  OMOJIMOTEYHO-UH(POPMAIIMOHHBIX
pecypcoB, MPEeIyCMOTPEHHBIX B ILIKOJIE;

- HEOOXOIWMBIMH CIY)KEOHBIMH W TPOW3BOACTBEHHBIMH TTOMEHICHUSIMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKH U HOpPMAaTHBAMHU IO TEXHHMKE 0€30MacHOCTH IKCIUTyaTallud KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOH BIIa)KHOCTH, 3aITBUICHHOCTH TIOMEIIEHUS, KOPPO3HOHHO-AKTHBHBIX MPUMECEH
WJIN 3JIEKTPONPOBOIAIIEH MbUIN) U B COOTBETCTBHUHM ¢ NosoxkeHussMu CanllnHos;

- COBPEMEHHOM  AJIEKTPOHHO-BBIUMCIUTEIBHOW,  TEJIEKOMMYHUKAIIMOHHOW,  KOMHMPOBAJIBHO-
MHOKHUTEIbHON TEXHUKON M HE0OXOAUMBIMU POTrPAMMHBIMU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000py/10BaHUS OUOINOTEKH;

- OMOAMOTEUHON TEXHUKON M KaHLIEISIPCKUMU MTPHHAUICKHOCTSIMHU.

4.7. Ulkona co3maeT YyCIOBUSA [UIsl COXPaHHOCTH ammaparypbl, 0OOpYyIOBaHHS M HUMYIIECTBA
OMOTMOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTh M KayeCTBO KOMILJIEKTOBaHHMS OCHOBHOro (oHaa
OUONIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTro ()OHJa B COOTBETCTBUHU C (heAepaibHBIMU MEPEUHIMU
y4eOHUKOB U y4eOHO-METOANYECKUX U3/IaHUH, CO3JaHie HEOOXOAUMBIX YCIOBHM JUIsSl A€SITETbHOCTU
OUOINOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBHH C YCTABOM YUPEXKICHHS.

4.9. Pexum paboThl OMOIMOTEKH OMPENEISIETCS MIKOJIBHBIM OMOJIMOTEKapeM B COOTBETCTBHU C
IpaBUJIaMU BHYTPEHHETO pacropsaka o0meo0pasoBaTenbHOro yupexaeHus. [Ipu ompenenenun
pexxnma paboTsl OMOIMOTEKH MTPEeayCMaTPUBAETCS BbIJICTICHHE:

- BPEMEHU /IS €KETHEBHOTO BBIMOJIHEHUS BHYTPUOMOIMOTEYHON pabOThI;

- OJIHOTO pa3a B MeCSI[ - CaHUTAapHOTO [HSA, B KOTOPBIA OOCIy)XMBaHHE IIOJb30BaTelel He
MIPOU3BOIUTCS;

4.10. B nensax obecnieueHus: pallMoOHAIBHOTO UCIOIb30BaHUs HH()OPMAIIMOHHBIX PECYpCOB B paboTe
C JeTbMH OMOIMOTEKa IIKOJIBI B3aMMOJICUCTBYET C OWMOIMOTEKaMH APYTHX O0O0pa30BaTEIIbHBIX
YUpEXKIACHUHN palioHa.



5. Ynopasnenue. [lTaTet

5.1.YmpaBnenne OMOTUOTEKONW OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOAATEIhCTBOM PO,
cyOBekToB P® 1 mITaTHBIM pacliCaHUEM IIIKOJIBI.

5.2. Ob11ee pyKOBOJCTBO ACATEIBHOCTBIO OMOIMOTEKH OCYIIECTBIISET AUPEKTOP LIKOIIBI.

5.3. PykoBoncTBO OHMOJMOTEKOW OCYIIECTBISET IIKOJBHBIA OMOIMOTEKAaph, KOTOPBIA HECET
OTBETCTBEHHOCTH B IpeJesiaX CBOCH KOMIIETEHIIMU Tepe]l TUPEKTOPOM HIKOJIBI, 00YyUaIOIMMUCS, UX
POIUTENSIMU 32 OPraHU3AIUIO U PE3YIbTAThI IeATEIbHOCTH OUOIMOTEKH, B COOTBETCTBHUH C
(GYHKINOHATBHBIME OOS3aHHOCTSMH, TMPEAYCMOTPEHHBIMH KBATH()UKAMOHHBIMUA TPeOOBAHUSIMH,
TPYJIOBBIM JJOTOBOPOM U YCTaBOM 00111€00pa30BaTEIILHOTO YUPEKICHHUSI.

5.4. IxonpHBII OMOAMOTEKaph HA3HAYAETCS  JUPEKTOPOM  IIKOJIbBI, SBISIETCS  YWICHOM
MeJarornyeckoro KOJUIEeKTHBA U BXOJUT B COCTaB MEAArornyeckoro coBeTa 001eo0pa3oBaTeIbHOrO
YUPEKICHUSI.

5.5. Metoauueckoe COMPOBOXKACHUE ACSITENbHOCTH OHOIMOTEKH oOecredyrBaeT CIEHUaTuCT IO
y4eOHbIM (DOHIaM U HIKOJIBHBIM OnbIuoTekam YrpasieHus oopa3zoBanus boryuanckoro paiiona.
5.6. [IxonpHbBIN OubmuoTekapp  pa3pabaThiBaeT U MPEACTABISIET  PYKOBOJMUTENIO
0011e00pa30BaTEIHLHOTO YUPESKICHUS HA YTBEPKICHUE CIEAYIONINE TOKYMEHTHI:

- IIOJI0KEHHE O OMOINOTEKE,

- IpaBuUJIa M0JIb30BaHUSI OMOIMOTEKOM;

- IUTAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

- 1UIaH paOOThl HA TEKYIIUH TOI;

- a”anu3 paboThel OMOIUOTEKH 110 UTOTaM roja.

5.7. PaboTHUKM OMOJMOTEK MOTYT OCYIIECTBIIATH MEAArOrMYECKYI0 AeSITeNbHOCTh. COBMEIICHHE
O6uOIMOoTeYHO-MH(GOPMAITMOHHON M TENaroru4eckor AesITeNbHOCTH OCYIIECTBISCTCS PaOOTHUKOM
OMOIMOTEKH TOJILKO Ha TOOPOBOJIHLHOM OCHOBE.

5.8. TpynoBble OTHOIIEHHUS PAOOTHUKOB OMONHOTEKH U 0OLIE00PA30BATEIBLHOTO YUPEKIACHUS
pEeryIupyIOTCS  TPYIOBBIM  JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJDKHBI —NPOTHBOPEYUTH
3aKkoHOoJarenbCeTBy PO o Tpyze.

6. IlpaBa u 00s13aHHOCTH OUOINOTEKU

6.1. PaGoTHrKHM OMOIMOTEK UMEIOT MPaBO:

- CaMOCTOSITEILHO BBIOUpATh (POPMBI, CPEACTBA M METOABl OMOJIMOTEYHO-MH(POPMAIIMOHHOTO
o0cCITy>)KuBaHHUsI 00pa30BaTENbHOIO U BOCHHUTATEIBHOTO MPOLIECCOB B COOTBETCTBUU C LEISIMHU H
3ajauaMy, yKa3aHHBIMH B YcTaBe o00meo0pa3oBaTenbHOr0 yupexaeHus U [lomoxxeHun o
6ubnuoreke 0011100pa30BaATENIBHOTO YUPEKACHNUS;

- IPOBOJIUTH B YCTAHOBJICHHOM IIOPS/IKE OIJIauuBaeMble (PaKyIbTaTUBHBIC 3aHSATH, YPOKH U KPYKKH
6ubnnoTeyHo-O0nbIMorpadhuIeckux 3HaHUH NHPOPMALIMOHHON KYJIBTYpPBI;

- OTIpE/ICTSITh NCTOYHUKH KOMIUIEKTOBAHUSI HH(POPMAITMOHHBIX PECYPCOB;

- M3bIMaTh U PEAIM30BBIBATH JIOKYMEHTHI M3 (POHAOB B COOTBETCTBMM C MHCTPYKIHEH IO y4eTy
oubmmoTeunoro GpoHma;

- ONpeAensTh B COOTBETCTBUM C TMpaBWJIAMH IOJIb30BaHUS OMOIMOTEKOH, YTBEp)KICHHBIMU
pyKOBOAMTENIEM OO0IIe00pa30BaTEILHOTO YUPEKIAEHUSI, U IO COTVIACOBAHHUIO C MPOQCOIO3HBIM
komuTeroM Wi COBETOM IIKOJbI BHJBI W pPa3Mepbl KOMIIEHCAlMM ylepOa, HaHECEHHOTO
TTOJIH30BaTEISIMHU OMOTMOTEKH;

- BHOCHUTb NPEJIOKEHHUS] PYKOBOAMTENIO IIKOJBI MO COBEPUICHCTBOBAHHUIO OIJIATHI TPYyJa, B TOM
quclie Ha10aBoK, JI0IUIAaT U IPEMUPOBAaHUS PaOOTHUKOB OUOIMOTEKH 3a AOMOJIHUTENbHYIO padoTy, He
BXOJIAIYI0 B KPYI OCHOBHBIX 00s3aHHOCTEH pabOTHMKOB OMOJIMOTEKH; MO KOMIIEHCAIMOHHBIM
MEpOTIPUSTHSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBUSMH Tpyna (OMOIMOTEYHas IMbUTb, MPEBHIIICHUE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE U T. [1.);

- y4acTBOBaTh B YIPAaBJICHHU OO0IIE0OPa30BaTEIbHBIM YUPEXKICHHEM B TOPSAKE, ONpeIeIeHHOM
YceTaBoM ydpexacHUS;

- UMETb EXErOAHbI OTIMYCK W JOIMOJHUTEIbHBIN OIUIauMBAaEMBI OTIIYCK B COOTBETCTBUHU C
KOJUIEKTUBHBIM JIOTOBOPOM MEXAYy paOOTHHUKaMU U PYKOBOJACTBOM 0011€00pa3oBaTeIbHOTO
YUPEXICHUS WU MHBIMU JIOKATbHBIMA HOPMATUBHBIMU aKTaMU;



- OBITh TPEJCTAaBICHHBIMU K Pa3IUYHBIM (opMaM TMOOMIPCHHs, HArpagaM W 3HAKaM OTIWYHS,
MIPEelyCMOTPEHHBIM J1JIsl pa0OTHUKOB 00pa30BaHus U KYJIbTYpHI;

- y4acTBOBATh B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM P®D B paboTe OMOIMOTEYHBIX acCOUMAIUN WITH
COI030B.

6.2. PaboTHHKHN OMOIMOTEK O0S3aHbI:

- 00ecreynTh MoJIb30BATENIM BO3MOKHOCTh paOd0ThI ¢ MH(GOPMALIMOHHBIMU pecypcaMu OUOIHOTEKH;

- ”H(GOPMHUPOBATH NOIB30BATENEH O BUAAX MPEAOCTABIISIEMbIX OMOINOTEKOMN YCIIyT;

- 00ecreynTh HAYyYHYIO OpraHu3aluio (POHI0B U KaTaJlOTOB;

- (opmupoBaTh (GOHIBI B COOTBETCTBUU C YTBEPKIECHHBIMH (De/epaTbHBIMU MEPEUHSIMU yUeOHBIX
m3nannii, TpeboBanusM DI'OC, oOpa3oBaTelbHBIMH IIpOrpaMMaMHu  00IIe00pa30BaTEILHOTO
YUPEKICHUS, HHTEPECAMH, MOTPEOHOCTSAMH U 3aIPOCAMH BCEX KaTErOPHiA MOJIb30BATENCH;

- COBEPIICHCTBOBAaTh MH(pOpMaMoHHO-OnOIHorpaduyeckoe U OMOIMOTEYHOE OOCTY)KHBaHUE
II0JIb30BaTEIICH;

- obecreynBaTh COXPAHHOCTh HCIOJIB30BAaHUS HOCHTENEH HH(OpMalMM, UX CHUCTEeMAaTH3alHIo,
pa3MeleHe U XpaHeHue;

- o0ecneunBaTh pexUM pabOThl B COOTBETCTBUU C IMOTPEOHOCTAMHU MOJb30BaTeNell U padboToi
00111€00pa30BaTEILHOTO YUPEKACHUS;

- OTYMUTHIBATHCS B YCTAHOBJICHHOM TOpPSAKE TMepel PyKoBoguTeleM o00Ieo0pa3oBaTeaIbHOro
y4peKIAEHUS He pexe 1 pasa B rof;

- MOBBIIIATH KBANU(UKALIUIO.

7. IIpaBa 1 00s13aHHOCTH TI0JIB30BATENNCH ONOITMOTEKH

7.1. ITonp3oBaTenu OUOIMOTEK UMEIOT MPABO:

- TIOJTy4YaTh TMOJHYIO HH(POPMAIUIO 0 cocTaBe oubmmoTeyHoro (ouaa, nHHOPMAIIMOHHBIX pecypcax u
NPEI0CTaBISIEMbIX OMOIMOTEKOH yCcayrax;

- TIOJIB30BATHCS CHPABOYHO-OMOIMOTpaPHUECKUM armapaToM OUOINOTEKH;

- IOJTy4aTh KOHCYJIbTAMOHHYIO IIOMOILb B IOMCKE M BBIOOPE HCTOYHUKOB MH(POPMAIIH;

- TIOJy4aTh BO BPEMEHHOE MOJh30BaHWE HAa a0OHEMEHTE M B YHTAIHHOM 3ajie TIeUaTHBIC W3aHUSA,
ayJMOBU3yaJIbHbIE IOKYMEHTHI U IpyTHe HCTOUHUKU UH(popMaIumy;

- IPOJIEBATh CPOK MOJB30BAHUS JOKYMEHTAMH,

- TOJydYaTh TeMaTHdeckue, paxTorpaduyeckue, yTouHsooume 1 6udaorpapuueckue CrpaBKu Ha
OCHOBE (poH/1a OMOIHOTEKH;

- TI0JIy4aTh KOHCYJIbTAllMOHHYIO OMOIIb B paboTe ¢ nHpopManueid Ha HeTpaJUIIMOHHBIX HOCUTENSIX
MIPH TIOJIb30BAHUH DJIEKTPOHHBIM U MHBIM 000pYIOBaHHEM TIPH YCIIOBHH KOMIIBIOTEPU3AIlNH;

- y4aCTBOBAaTh B MEPOIPUATHUSAX, TPOBOJUMBIX OMOINOTEKOM;

- oOpamaThCst JUTsl pa3pemeHnss KOHQIMKTHOW CUTYaIlMi K PYKOBOAMTENIO 00IIe00pa3oBaTeIbHOTO
YUPEXKICHUS.

7.2. Ilonp3oBarenu OMOIMOTEKHN OOSI3aHbI:

- co0JMI0/1aTh MpaBUJIa MOJIb30BAaHUS OMOINOTEKOI;

- OEpe)KHO OTHOCUTHCS K MPOM3BEACHUSM Ie4aTh (HE BBIPHIBATh, 3arM0aTh CTPAaHUI], HE JENaTh B
KHUTaxX MOAYEPKUBAHUH, TOMETOK), UHBIM JIOKyMEHTaM Ha Pa3IMYHBIX HOCHUTENAX, 000PYIO0BAHHUIO,
WHBEHTAPIO;

- TOAJEPXKHUBATh TOPSAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyNe OHOIMOTEKH,
pacIIoIOKEHHS KApTOTEK B KaTajlorax M KapTOTeKax;

- MTOJIb30BAThCS IECHHBIMH U CIIPABOYHBIMH JOKYMEHTAMU TOJIBKO B TIOMEIIEHUH OMOIMOTEKH;

- yOenmuThCs TPH TOJIYYCHWH JOKYMEHTOB B OTCYTCTBUH Je(pEKTOB, a NpU OOHAPYKCHHUU
npouHpopMHUpOBaTE 00 3TOM paboTHMKa OuOIHOTEKH. OTBETCTBEHHOCTh 3a OOHApYyXEHHbIE
nedeKThl B CAaBaeMbIX JIOKYMEHTaX HECeT MOCIETHHH IT0Jb30BaTellb; BO3BpAIlaTh JTOKYMEHTHI B
OUOINOTEKY B YCTaHOBIIEHHBIE CPOKH;

- TIOJHOCTBIO PACCUUTATHCI C OWMONMOTEKOH MO WCTEYeHWH Cpoka OOydeHWss WM padOThl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

[Tons3oBarenu OubnMMoTEeKH, mocturime 14 mer, o0s3aHbl 3aMEHATH JOKYMEHTHI OMOIMOTEKH B
clydae WX YTpaThl WM IOPYM WM DPABHOLCHHBIMH JHOO KOMIIEHCHPOBAaTh YIIepO B pasmepe,
YCTQHOBJICHHOM  MpaBWJaMHU  TOJb30BaHUS  OMOIMOTEKoM. 3a  Bped,  NPUUMHEHHBIH



HECOBEPIICHHOJETHUMU HE JOCTUIMMU 14 5er (MajlloJeTHMMHU) OTBEYAIOT €ro pOAUTENU
(YCHIHOBUTENH) WJIM OMEKYHBI, €CIM HE JJOKAXKYT UTO BpEJ BOSHHK HE 10 X BUHE.

7.3. Iopsimok mosib30BaHUsT OMOITNOTEKOM:

- 3amuch OOYyYaloOmUXCsi OO0Ie00pPa30BaTEILHOTO YUPEKICHUS B OHOIUOTEKY MPOM3BOIUTCS II0
CIIMCOYHOMY COCTaBy KJIacCca B MHIAMBHIYAJLHOM IOPSIIKE, MEJArorMYecKuX U WHBIX PaOOTHHUKOB
0011e00pa30BaTEIHLHOrO YUPEXKICHUS, POAUTENICH 00yJaroIUXCs - 10 HaclopTy;

- IepeperucTpanus noab30BaTeNieil OMOIMOTEKH TPOU3BOTUTCS €KETOTHO;

- JIOKYMEHTOM, MOATBEPXKIAIOIIUM IPaBO IOJb30BAHUS OUOIMOTEKOW, SIBISETCS UYHUTATEIbCKHIMA
opmyssip;

- yuTaTenbCkuil opmynsp ¢ukcupyeT naTy BblIayM IOJb30BATEN0 JOKYMEHTOB M3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. IlopsAiok 1MOIb30BaHUs A00HEMEHTOM:

- MaKCUMAJIbHBIE CpPOKU IIOJIb30BAHHUS JIOKYMCHTAMH, YYCOHHKAaMH, YYCOHBIMH TOCOOHSIMH -
y4eOHBIN TOI;

- Hay4HO-TIONYJISipHAsI, TO3HABATEIbHAS, XyOKECTBEHHAs IuTeparypa - 20 nHei;

- IEpUOIUYECKIE U3/IaHuUs, N3JaHHsl TIOBBIILIEHHOTO CIipoca - 3 JHEi;

- TI0JI30BATEJIM MOTYT MIPOJUTUTH CPOK MOJIB30BAHMS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTUX MOJIb30BATENCH.

7.5. IlopsAIoK MOJIb30BAHMS YUTAIBHBIM 3aJI0M:

- TOKYMEHTBI, IIpeIHa3HauYeHHbIC AJi1 paOOTHl B YMTAJIHLHOM 3aJie, Ha JJOM HE BBIJIAIOTCS;

- DHUUKJIONEIUH, CIPABOYHUKU, PEIKHE, IEHHbIE U UMEIOIIHUECS B €IMHCTBEHHOM 3K3EMILIIpE
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOThI B YMTAIHHOM 3alle.



